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1. OBIIAA XAPAKTEPUCTUKA TTPOI'PAMMEBI

JlonmonHuTenbHass — mpodecCHOHalIbHAs  mporpaMMa -  Iporpamma
npodeccuoHaIbHON MEePETOITOTOBKU 1o CIICIIMATIbLHOCTH 51.02.03
«bubnuorekoBeneHue» ¢ OpucBoeHUMeM  kBanudpukanuu  «bubnuorekaps,
CHEIUAINCT B 001acTH OMOIMOTEYHO-HH(POPMAITMOHHOMN JEITEIHHOCTHY (manee —
nporpamma) paspaboraHa ['ocynapcTBeHHOM OOIKETHON MpodeccuoHaNbHON
opranm3anueii CBepmioBckorr o0acti «CBEpIIOBCKAN KOJUIEIK HCKYCCTB H
KYJbTYPBI (manee — KOJIJICIXK) B COOTBETCTBHUHU C
denepanbHbIM 3aKk0HOM «O0 oOpazoBanum B Poccuiickoit denepamun» ot 29
nexadbps 2012 roma Ne273-®3,  mpuxazom MwunobpHayku Poccun «O06
YTBEPXKJICHUM TMOpsiIKA OpraHu3allid W OCYILIECTBICHUS 00pa3oBaTEIbHOU
JESTEIIbHOCTH T10 JIOTIOJIHUTEIBHBIM MPOo(eccnoHaIBHBIM TporpaMMam» (0T 1 uros
2013 r. Ne 499).

JlononHuTeNbHAs TpodecCHoHallbHas TMporpaMma MpoQecCHOHATBHON
NEpPEenoJrOTOBKM pa3pab0oTaHa Ha OCHOBE (heIepallbHOIO TIOCYIapCTBEHHOIO
00pa30BaTEeNbHOrO CTaHJapTa CpeIHEro NpodecCHOHATBLHOrO OOpa3oBaHMs 110
cnemansHoct  51.02.03  buGnmortedHo-mHpOpPMAIIMOHHAS  JI€ATEIHHOCTh
(0a30BbIN ypOBEHB), (YTBEPXKACH MpUKa3oM MuHHCTEpCTBa 00pa30BaHUS U HAYKU
Poccuiickoit ®@enepanmu 13 utons 2021 r. N 450) (manee — ®I'OC) Ha ocHOBe
npoekTa TpeOoBaHUW MpodeccnoHanbHOro cranaapra «Crneuuanuct B o0iactu
OuOIMOTEeUHO-MH(POPMAIIMOHHON JesTeNbHOCTHY (fajiee — MPOQPECCUOHATBHBIN
CTaHAapT)

K ocBoenuto mporpammbl JOMyCKarOTCSA JULA B Bo3pacte oT 18 mer:
MMEIOITHE BBICIIIee TU00 cpeHee nmpodeccunoHaabHoe 0Opa3oBaHue.

[enbro mpodecCHOHANIBHOM TEPEnoATOTOBKU SBISIETCS MPUOOpPETEHHUE,
MOJIYYeHHE HOBBIX 3HAHWUW, YMEHHN W HaBBIKOB, COOTBETCTBYIOIINX TPEOOBAHHIM
po(eCCUOHANIBHOTO CTaHAapTa JJIA 3aHSATUS HOBBIM BHJOM IMPOQECCHOHATBHON
NEeSATETbHOCTH

TEXHOJIOTUYECKAs AESITENbHOCT ((hopMupoBaHue OUOIMOTEUHBIX (POHIOB,

aHAJIMTUKO-CUHTETUYECKAs o0paboTka JIOKYMEHTOB, 179 XpaHEeHHue,
MH(OPMAIMOHHOE U CIpaBOYHO-OMOIMOTpaduueckoe o0cyKMBaHUE
MOJIb30BaTENICH OMOINOTEK);

OpraHMU3aIMOHHO-YIIpaBIeHYEeCKas JeSITeIbHOCTD (TmaHpOBaHUE,

opranuzanus u obecreuenre 3pHEKTUBHOCTH (PYHKITMOHUPOBAHUS OUOIMOTEKH B
COOTBETCTBUM C MEHSIOIKUMHUCS MOTPEOHOCTSIMU TOJIb30BaTesied OHOIUOTEK,
BEJICHUE YUYETHOM AOKYMEHTAIIMM U KOHTPOJIb 3a OMOJIMOTEYHBIMU MPOLECCAMU);
KYJIbTYPHO-/I0CYToBasi JeATEIbHOCTh (peaau3alus J10CYyroBOM M BOCHHUTATEIbHON
byukiuun Oubnmuoteku, obecrnedyeHue aUPGepeHInPOBaHHOTO OHUOIMOTECYHOTO
oOCITy>KMBaHUS MOJIb30BaTeNIel OMOINOTEKN);

nH(GOpPMaLMOHHAS AESITeNbHOCTh (MCIOJIb30BaHUE KOMMYHHKATHUBHBIX U
MH(OPMAIMOHHBIX TEXHOJIOTUH B TPO(PECCHOHATBHOMN €SI TEIbHOCTH).



[Iporpamma yuutsiBaet TpedoBanus @I'OC u obecnieunBaeT npuoOpeTeHne
ciymarensamu npodeccronansubix komnereHuil (11K), coorsercTByrommx Buaam
po(hecCHOHANBHOM JESTENbHOCTH, K KOTOPBIM T'OTOBATCS BBITYCKHUKH CPEIHETO
npodeccruonanbHoro yupexjaenus. Coaepikanue mporpaMMbl BKIIOYAET OCBOCHUE
JUCIHIUIMH TpeX NMpodecCuOHANIbHBIX MOTYJICH:

Ha 6a3e mpuoOpeTeHHBIX 3HAHWM M yMEHHUU BBITYCKHUK, OMOIMOTEKaph
JOJDKEH 001a1ath mpo(ecCHOHANbHBIMU KOMIETEHIUSIMU, COOTBETCTBYIOIIMMU
OCHOBHBIM BHJIaM NP0 ECCHOHATBHON AESITETbHOCTH:

TexHonoruyeckas nesiTeIbHOCTD.

IIK 1.1. KommiektoBath, 00padaThiBaTh, yYUTHIBATH OMOIMOTEUHBIN (POHT
Y OCYUIECTBJISTH €I0 COXPAHHOCTb.

[IK 1.2. [TpoBOAUTH aHATUTUKO-CUHTETHYECKYIO 00pabOTKy JOKYMEHTOB B
TPAJAWIIMOHHBIX W aBTOMAaTHU3UPOBAHHBIX TEXHOJIOTHUSAX, OPTaHW30BBIBATh U BECTHU
CIpaBoOYHO-OUOIMOrpaduyecKuii anmapaT OMOIUOTEKH.

[1K 1.3. O06cny>xuBaTh MOJIb30BaTENCH OMOINOTEK, B TOM YHCJIE C TOMOIIIBIO
WH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

[IK 1.4. Hcnonb3oBate KCOB Cankr-IlerepOypra s opranuzanuu
0OCITy’KMBaHUS MOJIb30BaTEIIEH;

IIK 1.5. OcyiectBaste 0TOOp KpaeBeIueCKUX JOKYMEHTOB, (DOPMUPOBATH
dboHA  KpaeBeAUECKUX  JIOKYMEHTOB,  CIpaBOYHO-OMONMMorpaduyeckoe U
OnbImoTeyHoe o0CIyKUBaHUE KPAaeBEAUECKUMU U3/ITaHUSMH.

Opranu3zaimoHHO-yIIpaBICHUECKAas ACSITEIbHOCTb.

I[IK 2.1. OprasuzoBblBaTh, IUIAHUPOBAaTh, KOHTPOJWPOBATH U
aHAIM3UPOBaTh PabOTy KOJJIEKTUBA MCHOJHUTENEH, IPUHUMATh YIPABICHUYECKHE
pEILICHMS.

[IK 2.2. ITnanupoBath, OPraHU30BBIBaTh U 00ecneunBaTh 3PHEKTUBHOCTD
byHKIHOHUPOBaHUS OUOIMOTEKH (MH(DOPMAIMOHHBIX IIEHTPOB) B COOTBETCTBUU C
MEHSOLUMHUCS MOTPEOHOCTIAMH I0JIb30BATEIEH U YCIIOBUSMU BHEIIHEW CPEJIbI.

[1K 2.3. Ocy1iecTBIsITh KOHTPOJIb 38 OMOINOTEUHBIMU 9 TEXHOJIOTUYECKUMHU
IIPOLIECCAMM.

IIK 2.4. BBIABISATE M BHEAPSITH HHHOBALIMOHHBIE TEXHOJIOTUH, MPUMEHSTh
3HAHHE MPUHIIUIIOB OPTraHU3aIK TPYyAa B paboTe OMOIMOTEKH.

IIK 2.5. CoOmogaTh d>THYECKHME W IIpaBOBBIE HOPMBI B  cdepe
poheCCUOHATIBHON JIEATEIIbHOCTH.

[IK.2.6. Pa3pabaTpiBaTh JIOKQJbHbIE HOPMATUBHO-TIPABOBHIE  AKTHI
oubsmorexu. KyapTypHO-10cyroBasi A€sTeIbHOCTb.

IIK 3.1. Co3nmaBath yclIOBUA AJisl pealv3allii TBOPUYECKHUX BO3MOKHOCTEN
MOJI30BATENICH, TOBBINMIATh MX 00pa30BaTENbHBIN, MPOGECCHOHANBHBIA YPOBEHb
UH()OPMAITMOHHBINA KYJIbTYPHI

I[IK  3.2. OOecneunBath  auddepeHmpoBanHoe  OUOIMOTEUHOE
o0ciTy>kKMBaHHE T0JIb30BaTeeld OMOIMOTEKHY.



[IK 3.3. Peanu3oBbIBaTh JOCYrOBble U BOCHHUTATEIbHbIE (PYHKIIHMU
OHOIMOTEKH.

[IK 3.4. ITpuoOmars moib30BaTeNeil OMOMMOTEKU K HAIMOHAIBHBIM H
PErHOHANILHBIM TPAJIULIUASM.

IIK 3.5. Bimagerp KyapTypOW YCTHOM M NHMCBMEHHOW  peuH,
npodecCHOHATEHON TEPMHUHOJIOTHEH.

[IK 3.6. Pa3zpabaTbiBaTh 3J€KTPOHHBIE KHUKHBIE BHICTABKH, IIPE3EHTAIUH,
oOpabatpiBaTh u300pakeHUs; OQOPMIIATH OMOIMOTEKY C HCIIOJIB30BAHUEM
UH(OPMAIMOHHBIX TEXHOJIOTHUH.

NudopmanmonHas AesiTeIbHOCTb.

I[IK 4.1. Hcmonws3oBaTh MPUKIAAHOEC MPOTPAaMMHOE OOECIECYCHHE B
dbopmupoBaHun OMOIMOTEUHBIX (OHAOB U HHPOPMAITMOHHO-TIOMCKOBBIX CUCTEM, B
OonbImoTedHOM M MHGOPMAITMOHHOM 00CITy>)KUBaHUH.

[1K 4.2. Ucnionp3oBath 0a3bl JaHHBIX.

[1IK 4.3. Ucnonp3oBaTh NHTEpHET-TEXHOJIOTHUH.

[1IK4.4. HWcnonb3oBaTh TEXHUYECKHE CpeAcCTBAa HH(MOpMATHU3alUd B
EATEILHOCTH OMOJIMOTEK.

Cpox ocBoenmsi mporpamMmmbl — 650 dHacoB (BKIIOUas BpeMs Ha caady
HK3aMEHOB M 3a4€TOB, TECTUpPOBaHUE). HOpMATHBHBIN CPOK OCBOCHHUS IIPOTPAMMBI
Ipy JTUCTAaHIMOHHO ¢dopMe 00yueHHus cocTaBiseT a0 16 Hemenb, TomyckaeTcs
OCBOEHHE MTPOrpaMMbl IO MHAUBUYyAJIbBHOMY Irpaduky (1ocpouHo). Mapopmanus o
nporpamMme pasmernieHa Ha odunuansHoMm caiite I'BIIOY CO CKHuK B cern
«HuTepueT» - http://socic.ru



2. COAEPXAHUE ITPOI'PAMMBI

[Iporpamma  HampaBi€Ha  Ha  COBEPIICHCTBOBAHUE  CJEAYIOLIUX

obmenpodeccHoHaTbHBIX KOMITCTCHITHINA:

OK 1

[lonnmarh CyIIHOCTh M COLMATIBHYIO 3HAYMMOCTH CBOEW Oynmylen
npodeccuu, NposIBISITh K HEW yCTONYMBBIA HHTEPEC

OK 2

Opranu3oBbIBaTh COOCTBEHHYIO ACSTEIBHOCTD, OMPEEISATh METOJIBI U
CHOCOOBI BBHITIONHEHHsI TPOQECCHOHATBHBIX 3ajlad, OIICHUBATh HX
(D PEKTUBHOCTh U KAYECTBO

OK 3

Pemars HpO6HCMBI, OOCHHUBATL PUCKH W IIPUHUMATL PCIICHUA B
HCCTAHAAPTHBIX CUTYAlHUAX

OK 4

OcymiecTBIATh MOKUCK, aHAJHU3 U OIEHKY WH(OpMauu, HeoOX0AMMON
JUIA  TOCTAaHOBKM M pemeHus  npodecCHOHANbHBIX  3ajad,
po(hecCHOHATFHOTO U JMYHOCTHOTO Pa3BUTHS

OK 5

Hcnonb3oBarthb I/IH(bOpMaHI/IOHHO-KOMMYHI/IKa]_II/IOHHBIG TCXHOJIOTHH HJIA
COBCPIICHCTBOBAHM S HpO(bGCCHOHﬂHBHOI?I ACATCIIBHOCTHU

OK 6

PabGoraths B KOJUICKTHBE, O0OecCIieunBaTh €ro CIUloueHue, d3(HPEeKTHBHO
00111aThCs C KOJUIETaMH, PYKOBOJICTBOM

OK 7

CraBuTh 1E€NIM, MOTUBHUPOBATH  JEATEIBHOCTH  ITOJYMHEHHBIX,
OpraHU30BbIBATh U KOHTPOJIUPOBATH UX palbOTy C MPUHITHEM Ha ceOs
OTBETCTBEHHOCTH 3a PE3YJIbTAT BBHINOJHEHUS 3aTaHUI

OK 8

CamocCTOSTENPHO — ONpEACNsITh  3a7auyud  Npo(EeCcCCHOHANTBHOTO U
JUYHOCTHOTO Pa3BUTHUSI, 3aHUMAThCSI caMOOOpa30BaHHUEM, OCO3HAHHO
IJIAHUPOBATH MOBBIIICHUE KBAUTU(PUKAIIUN

OK9

OpHUCHTHPOBATBCSI B YCIOBUSAX YacTOW CMEHBI TCEXHOJOTUH B
poeCCHOHAILHON JIeITEIIbHOCTH

OK 10

Hcnonp3oBaTh yMEHUS M 3HAHUS YYEOHBIX AUCIUILUIUH (DelepaibHOTO
rocyJapCTBEHHOTO 00pa30BaTENIbHOTO CTaHAapTa CpPeIHero oOIero
00pa3oBaHus B TPOPECCUOHATILHON JIEITEIbHOCTH

OK 11

Hcnonbs3oBaTh yMEHHMS U 3HAHUS YYE€OHBIX NPO(PHUIBHBIX Y4EeOHBIX
JUCIHUIUIMH  (peiepajbHOTO TOCYJApPCTBEHHOIO 00pa30BaTEIbHOIO
CTaHJapTa cpeaHero ooOmero obpa3oBaHus B MPO(ECCHOHATBHOM
JEeSATENbHOCTH




"Bubnuorekosenenue"”
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1. Mopyab «HopMaTHBHO-IIPABOBbIE OCHOBBI OHOJIMOTEYHOI 0 1eJ1a):

- DBOJIIOIMS IPABOBOM Ccpefibl OMOINOTEKH;

- Teoperumueckass ©0a3a HOPMATHBHOTO IMPABOBOIO  PETYIUPOBAHHUS
OnOIMOTEeUHO-MH(GOPMAIIMOHHON ACSITEIBHOCTH;

- [IpaBoBoii cTaTyc OMOINOTEKH,

- HopmaTtuBHblE NpaBOBBIE aKThl, pEryjaupyrolye OUOINOTEYHO-
MH(OPMAITMOHHYIO JIEATEbHOCTD.

WUTOI'OBbIN TECT.

2. Moayb «ITHKA M IICUXO0JI0THA OMOJIMOTEYHOT 0 1eJI1a»:

- TeopeTnueckre OCHOBHI MPO(HEeCCUOHATBLHOM ITHUKH,

- DTU4YecKue acleKThl npodeccuoHanu3Ma OudInoTeKaps;

- HopMbl OM0IMOTEUHOM 3TUKY;

- 3aKOHO/IaTeNIbHbIE OCHOBBI TPO(PECCHOHATBLHOM 3TUKN OMOTMOTEKAPS.

UTOTOBbIN TECT.

3. Monyas «bubauorpadguyeckasi 1eiTeJIbHOCTb OUOJIHOTEK»:

- Opranuszanus u MeToarka oudnuorpaduueckoit paboTsl OUOINOTEKH;

- CocraBuTenbckas onbnmorpaduueckas padbora OUOINOTEK;

- CnpaBouHO-O0uOIMOrpaduyeckoe o0CIyKUBaHUE,

- Pabora 6ubnuorexku mo ¢GpopMUpPOBAHUIO HUHPOPMAIMOHHOW KYJIbTYpHl U
TPaMOTHOCTH.

UTOTOBBIN TECT.

4, Monyiab «budauoreynbie POHABI»:

- OcHoBbl  (popMHpOBaHUS JIOKyMEHTanbHOTO (onma. Ilonsitue,
MPU3HAKU, CBOMCTBA JOKYMEHTHOrO (OHA,;

- [Ipoiiecc KOMIIIEKTOBaHUS JOKYMEHTHOTO (DOH/IA,;

- Opranuszauus JOKyMeHTHOro goHaa. Yuet (poHI0B;

- VYmpaBieHue JOKYMEHTHBIM (DOHIOM: TMPOEKTUPOBAHUE TPOIECCOB
dbopMupoBaHUs TOKYMEHTHOTO (DOH/1a, OIIeHKa KauyeCcTBa JOKYMEHTHOTO (hoHa.

UTOTOBbIN TECT.

S. Moayab «IOY. JloKyMeHTOBeACHUE»:

- [onsitue «10KyMeHT». JJOKyMEHT Kak HOCUTENb U UCTOYHUK UH(POPMAIIUH.
OcHoBHbBIC (DYHKIIUU TOKYMEHTA,

- MarepuanabHble HOCUTENH IOKYMEHTHON HHPOpMAIIHH;

- Cioco0slI 3aKperuieHus JOKYMEHTHON HH(pOpMaLIHH;

- Kinaccudukanust 1ToKkyMeHTOB.

UTOTOBLIN TECT.

6. Monyib «bu0JIHOTEYHBI MAPKETHHD !

- bubimoTeka B cucTeMe HEKOMMEPUECKOTO MapKETHHTA;
- bubnuoTeunpie yciyru B KOHIICTIIIMN MapKETHHTA;

- MapkeTHHroBbIe UCCaeI0OBaHUsI B OMOJIMOTEKE;

- KommyHuKkamonHast moJuTuKa OMOIMOTEKH.



UTOTOBLIN TECT.
7. Monyab «AHAJIMTHKO-CUHTETHYECKAsA nepepadorka
HHpopMaum»:

- Karamormzamus: ¢yskiuu, coctaB. OCHOBHBIC TOHSTHS, TCPMHHBI H
OTIpe/ICTICHUS,

- CTpyKTypa TOKyMEHTA;

- O61mas MeToIMKa cocTaBieHUs! ONOIMOrpaduIecKoro ONMMUCAHNUS PECYPCOB;

- Buapl 6ubnuorpadguyeckoro onucaHusl.

UTOIOBBIM TECT.

8. MoayJb «JIeKTPpOHHBbIE ONOJINOTEKH, KATAJIOTH»:

- OJeKTpoHHbIE OWOIMOTEKU: TEPMHUHOJIOTHS, WENH, 3aJayd, (QyHKIUH,
TUTIOJIOTHS;

- Mogenu popmupoBanus GoHIa SIEKTPOHHONU OUOJIMOTEKH;

- Poccuiickas HalmoHaIbHas 3JIEKTPOHHAsT OMOIMOTEKA:

1eJTb U 337141 CO3/IaHus;

- OnexkTpoHHBbIE KOJUIEKIIMU. (OCHOBHBIE TpeOOBaHUS K AJICKTPOHHOU
KOJUTCKITHH.

UTOI'OBbIN TECT.
9. Moayas  «PaGora  OumOamoTrek ¢  0cOOBIMM  IpynnamMu
10JIb30BaTe/eiD):

- bubnnoreunoe obcmyxuBanue: noHsTue. bubinoreuHoe oOCIyKHUBaHUE:
11eJ11, OCHOBHBIE 3a71a4H, cojepkanue. [IpuHIuns 6MbIMOTEYHOTO 00CTY>KUBAHUS;

- bubnmoTeunsle yciyru: KinaccupuKkanus;,

- UuraTenu (mosib3oBaTesin) OMOJIMOTEKN: XapaKTepUCTHKA, KilacCuPUKaIus.
MeTonbl U3yd4eHus YuTaTenei, uX YTeHus: B OMOInOTEKe;

- PaGora OuOMMOTEKM C OCOOBIMHU TpymHHaMu YUTATENCH: IIeNH, 3aJlauu,
OCHOBHBIC HaITPaBJICHHUS.

UTOTOBbIN TECT.

10. Moayab «budaHOTEeKOBEIEHHE»:

- bubnmoTteka, ee BOSBHUKHOBEHUE U Pa3BUTHE;

- OyHKIMK OMOIMOTEKH;

- Tunonorust ONOJINOTEK;

- bubnmoTeunas npodeccus, ee conraibHast 00yCIOBICHHOCTD.
UTOTOBBIN TECT.

11. HUTOI'OBOE TECTUPOBAHUE.




