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1. O0wne noaoKeHNHst

1. bubnnoreka SBAAETCS CTPYKTVPHBIM MMOAPA3AETIEHUEM rOCYAAPCTBEHHOIO
O10KETHOIO MpOodeccHOHATEHOr0 00pa3oBaTenbHOro yupexaeHus CBepaIoBCKoOi
obnactu «CBepANOBCKHH KOMIEIAK MUCKYCCTB M KYJBTYpbl», YYacTBYIOLIUM B
y4eOHO-BOCIIMTATEILHOM [poLlecce B LeisX obecrnedyeHust npaBa Y4YaCTHUKOB
obpasoBaTelpHOr0 TMpolecca Ha OecnjarHoe [0Jb30BaHHE OUOIHOTEYHO-
MOPMaLIMOHHBIMH PECYPCAMH.

2. Llenu 6ubJIHOTEKH COOTHOCATCA C LENSIMH Kojuemka: (GopMUpOBaHHE
ob1Ied KyJnbTypbl JTHYHOCTH OOY4aIOLIMXCsSl HA OCHOBE YCBOEHHMs 00s3aTeNIbHOro
MUHHUMYMa CcOJlep)kaHus 0011eobpa3oBaTe/bHbIX [pOrpaMM, HX ajanrauus K
YKM3HU B 001LECTBE, CO3/1aHHEe OCHOBBI UJIs1 OCO3HAHHOIO BhIOOpa U MOC/EAYIOLIErO
OCBOEHMS MpodecCHOHANbHBIX  00pa3oBarelibHbIX  NPOrpaMM,  BOCIHMTaHHE
rpaXXIaHCTBEHHOCTH, TPYI0N00Hs, yBaXKeHHs K NpaBam M cBoboAaM 4ejloBeka,
mobBU K OKpyKaiolled mnpupone, Poaune, cembe, (opmMuUpoBaHUE 340pPOBOIO
obpaza KU3HH.

3. bubnuoreka pyKOBOJACTBYeTCsl B CBoeH nestenbHocTH DenepanbHbIM
3akoHOM Poccuiickoit @enepauuu ot 29 gmekabpst 2012 r. Ne 273-P3 "O6
obpazoBanuun B Poccuiickoi Menepauun", denepanbHbIM 3akoHOM 0T 06 gexadps
2011 r. Ne 402-®3 "O Oyxranrepckom yuete", IlopsakoMm ydeTa AOKYMEHTOB,
BXOMSILIMX B CcOCTaB OWOIMOTEHHOro (pOHAA, YTBEPXKAEHHBIM TPHKA30M
MunucTepcTBa KynbTypbl Poccuiickoit Penepanuu ot 8 oktsidpst 2012 r. Ne 1077,
npukazom MuHbuHa Poccuu ot 13 wumions 1995r. Ne 49 "OO yrBepxaAeHHH
METOJMYECKUX YyKa3aHWM MO0 WHBEHTapW3alMW HMYILIECTBA U (PUHAHCOBBIX
o0s3aTenscTB”, nucbMoM MuHduna Poccun ot 04 HosiOpst 1998 r. Ne 16-00-16-
198 "O0 uHBeHTapu3auMu 6UOAMOTEUHbIX (GOHA0B", MexoTpacaeBbIMH HOpMaMH
BpeMeHH Ha paboThl, BbLIMONHsIEMble B OubNIMOTEKAX, YTBEPXKAECHHBLIMU
noctradoBienreM Muntpyna PO ot 03 despans 1997 r. Ne 6, Ycrasom ['BIIOY
CO «CKHMuK», HactosiluuM rnosioxeHneM o OUOIHOTEKE.

4. JlesitenpHOCTH OUOMMOTEKHM OCHOBBIBAETCS HA MPUHLMNAX AEMOKPATHH,
rymaHu3Ma, OOLIeAOCTYMHOCTH, TPHOpUTETa OOLIeYeOBEYECKUX LI@HHOCTEH,
IpaXk 1JaHCTBEHHOCTH, CBOOOJHOTO pa3BUTHS JTUUHOCTH.

5. Ilopsinok nosib30BaHUs UCTOYHUKAMU WH(OpMaLUH, NepedeHb OCHOBHbBIX
YCIYT U YCIIOBHsI UX NpeJocTaBieHust onpeaensitores [lonoxenneM o 6ubanorexe
u [lpaBuwiamu nonab3oBaHusi OUOTHMOTEKOH, YTBEPXKAEHHBIMH JAUPEKTOPOM
KOJLIIE KA.

6. Komnemk HeceT OTBETCTBEHHOCTb 3a JOCTYNHOCTb M  KayecTBO
O6ubMoTEeYHO-UH(DOPMALIMOHHOTO 00CTY)KUBaHUsI OUOJIMOTEKH.

7. Opranuzaurs o0Cny>XHBaHUsS YYaCTHUKOB 0Opa3oBaTesbHOIO Ipouecca
MPOU3BOAMTCSI B COOTBETCTBUH C IMpaBUIaMM TEXHWUKM O€30MacCHOCTH H
NPOTUBONOKAPHBLIMH, CAHUTAPHO-TUTHEHUYECKUMHU TpeOOBaHUSIMH.

2. OcHoBHbBIE 320U
2.1. OCHOBHBIMH 3aa4aMHu OMOTHMOTEKH SABIISIFOTCS:
« obecrnieyeHrue yyacTHUKaM oOpa3oBaTe/IbHOIO Mpoliecca - 00ydalomumes,
POAMTENSIM (MHBIM 3aKOHHBIM NpeAcTaBUTe/IsIM) 00yYaloWMUXCsl, NeJarornyeckum



paboTHHKAM, COTPYIHHKaM (1anee - MoJb30BaTeNsiM) - J0CTyNa K HHOOpPMALHKH,
3HAHUAM, WJEIM, KYJbTYPHBIM UEHHOCTSIM MOCPEACTBOM  MCIIOJIb30BAaHHS
OUOIMOTEYHO-MH(OPMALIMOHHbBIX PECYPCOB KOJJleKa Ha Pa3JM4HbIX HOCUTEINSX:
OyMaXkHOM (KHHXKHBIH (OHI, (HOHA NEePHOAUYECKUX U3AaHUH); KOMMYHUKaTHBHOM
KOMITBIOTEPHBIE CETH) H UHBIX HOCUTEIISX;

* BOCIHTaHHE KYJIbTYPHOTO W TPaXJAHCKOrO CaMOCO3HAHHs, MOMOIbL B
colManu3aldy  o0y4arolerocs, pa3BUTHUM €ro TBOPYECKOro IOTEHLHana,
HPaBCTBEHHOT'O U IyXOBHOIO pa3BUTUsl 00yYaroLLErocs.

* HOPMHpPOBaHHE HaBLIKOB HE3aBHCHUMOTO OUOIHOTEYHOrO I0J1b30BATEJ:
obyuyeHHe MOMCKY, OTOOPY U KPUTHUUECKOH OlieHKe HH(OpMaLMu;

* COBEpUICHCTBOBaHHE MPEJOCTaBIIsSIEMbIX OMONIMOTEKOHW yCIIyr Ha OCHOBE
BHEJPEHUs] HOBBIX HMH(OPMAUMOHHBIX TEXHOJOTHH MW  KOMIILIOTEpU3aALMHU
OUOMMOTEYHO-UH(POPMALIMOHHBIX  NpoueccoB,  (opmupoBaHue  KOMGOPTHOH
OMONMOTEUHOH Cpebl.

3. OcuoBHble (PYHKIIUH

3 1. Jlist peasii3aliy OCHOBHBIX 3a/1a4 OMOIHOTEKA!

3.1.1. ®opmupyer ¢oun OuOIMOTEUHO-HH(DOPMALMOHHBIX peCypcoB
KoJIIeIKa:

* KOMIUIEKTYeT YyHUBepCalbHbli (QOHI Yy4eOHBIMH, XYIOXKECTBEHHBIMH,
Hay4YHbIMH,  CIPABOYHBIMM,  MEJArOrMUECKUM{ W Hay4HO-IOIYJISIPHLIMH
NOKYMEHTaMU Ha TPaAWLUHOHHbIX U HETPaAUIIMOHHBIX HOCUTEISIX HHYOPMALIUH;

* TIONOJIHsIET POHA HHPOPMAUMOHHBIMU pecypcamu ceTh KMHTtepuer;,

3.1.2. Co3znaet HHMOPMALHOHHYIO IPOAYKLHIO:

* OCYLLECTBJISIET aHAIMTHKO-CHHTETHYECKYIO NIepepaboTKy MH(pOPMAaLIUH;

* OpraHM3yeT W BeleT CIpaBOYHO-OMOIHOrpadpuueckuil annapar: Karajioru
(anaBUTHBIA, CUCTEMATHYECKHIi), KapTOTEKH (CHCTEMATHYECKYI0 KapTOTEKY
CTaTeH, TEeMaTHYECKHe KapTOTEKH ), JIEKTPOHHbIH KaTaJlor;

* paspabaTbiBaeT peKOMeHaaresbHble Oubinorpapuueckue nocodus
(cniuckH, 00630pbl, yKazaTeslu U T.11.);

+ obecrnieunBaeT MHPOPMUPOBaHUE TMoJsib3oBaTeneld 00 HHGOPMaUMOHHON
NPOLYKLHUH.

3.1.3. OcyulecTpiasier nuddhepeHUrpoBaHHOE OoubnauoTeyHo-
MH(OPMaLIMOHHOE 00CIy)KMBaHHE 00yYaloLMXCs:

* opraHuzyer OOyuyeHMe HaBblkaM He3aBUCUMOro OUOIMOTEYHOro
NoJib30BaTesIsl U NoTpeduTensi HH(pOpMalMH, CONEHCTBYET UHTerpally KoMIlIeKca
3HAHWUH, YMEHMH U HaBbIKOB padOThl C KHUIOM H HH(pOpMaLIMEH;

* OKa3blBaeT WH()OPMAUMOHHYIO NOAJAEPKKY B  pELIeHHH  3ajady,
BO3HMKAIOLIMX B Mpolecce MX yuyeOHOH, camooOpa3oBaTeNbHOM M JOCYrOBOH
NeSITENIBHOCTH.

3.1.4. Ocy1iuecTBiser AU depeHuMpoBaHHOE 6ubnuoreyHo-
MH(POPMaLIHOHHOE 00CYyKHMBaHHE Melarorn4yeckux paboTHUKOB:

* BBISIBJSIET MHQOpPMALMOHHbIE MOTPEOHOCTH W YJOBJIETBOPSAET 3anpochl,
CBsI3aHHbIE C O0YUEHUEM, BOCIIMTAHUEM U 3J0POBbEM 00YYaIOLIUXCS;




* BbIABJISAET WHOOPMALHOHHbIE NOTPEOHOCTH W YJOBJETBOPAET 3aNpPOChHl B
00J1aCTH NeJaroriyeCKuX HHHOBALMH ¥ HOBBIX TEXHOJIOTHH;

e copeicTBYeT  NpoGeCCHOHAJIBLHON  KOMIIETEHIIMH,  [OBBIIEHHIO
KBaJU(UKALUY, IPOBEAEHHUIO aTTECTALIMK;

* co3gaeT OaHK Meaarordiyeckoidl MH(QOpMaUUM Kak OCHOBBI €IHHOH
MH(POPMALIMOHHON C1yKOb! 00111€00pa30BaTE/IbHONO YyUpEXIEHHs!, OCYILECTBIsET
HaKOIJIEHHe, CUCTeMaTH3allMI0 HHMOPMaLIUU 10 TIpeIMETaM, pasjiesiaM 1 TeMam,

 OpraHm3yeT IOCTYN K OaHKy nexaroruyeckodl MHGOpMaUU¥ Ha JIHOOBIX
HOCHTEJSAX; MPOCMOTP 3JEKTPOHHBIX BEpCHH NEeJaroru4ecKux U3aHuH,

* OCYIECTBIseT TeKkylllee HHGOpMUpoBaHue (AHH HHoOpMaLHH, 0030pbl
HOBBIX MOCTYIMJIeHUH U myOaukauuil), *HPOPMHUPOBAHHE PYKOBOICTBA KOJIJIEMKA
10 BOTIPOCaM yIpaBieHUsi 00pa3oBaTesibHbIM NPOLECCOM;

. crnocoOCTBYET  MPOBEAEHUIO  3aHSITUH 1o bopMHUPOBAHUIO
UH(OPMALIMOHHOH KYJIbTYPBI.
3.1.5. OcyiecTBsieT nuddbepeHuupoBaHHOE OUOIMOTEUHO-

nHpopMaliMoOHHOEe 00CIY)KHBaHHE pOANUTENel (MHbIX 3aKOHHBIX MNpPEeICTaBUTElIeH )
00yyYaloUIMXCsl:

* YIOBJIETBOPSIET 3aMpoChl [0Jb30BaTeNed W HH(MPOPMUPYET O HOBLIX
MOCTYIJIEHHsX B OMONUOTEKY;

* KOHCYJIbTUPYET MO BONPOCaM OpraHu3alld CEMEHHOI0 UTEHHUS, 3HAKOMHUT
¢ MHpopMaurel o BOCIMTaHHUIO 00y4atoLLUXCS;

* KOHCYJIBTHPYET 10 BonpocaM y4eOHBIX H3JaHUH 1751 00ydalommuxcs.

4. Opranuzaunst AesiTeJLHOCTH OHOJIHOTEKH

4.1. bubnuoteka no cBoed CTPYKType IeNUTCsl Ha aDOHEMEHT, YHMTabHBIH
3aJl, OT/e] y4eOHUKOB U OTIEJ] METOAHYECKOH JINTepaTyphl O NpeAMETaM.

4.2. bubnuoreyHo-uHGOpPMALMOHHOE OOCTY)KMBaHHE OCYLUECTBSETCs Ha
OCHOBE OMOJIMOTEUHO-UH(POPMALIMOHHBIX PECYpCOB B COOTBETCTBUM C yUeOHbLIM U
BOCIIUTATEIbHBIM [UIRHAMH KOJUIEIXKA, NPOrpaMMaMM, NpPOEKTaMH M IJIaHOM
padoTbl OUOTUOTEKH.

4.3. B uensix obecneueHuss MoAepHU3aUMH OuONMMOTEKM B YCIOBUSIX
UHpopMaTH3auMu o0pa3oBaHMs W B I[Ipejenax CpejaCTB, BblAeNsseMbIX
yupeauTeIsIMU, KoJiieqx obecnieurBaeT OUOIUOTEKY:

* rapaHTUPOBAHHBIM (hHMHAHCHPOBAHWEM KOMIUIEKTOBaHUSI U OUOIMOTEYHO-
MH(}OPMALMOHHBIX PeCYpPCOB (B CMETE YUPEHAEHHUS BbIBOAUTCSI OTAENIBHO);

* HEOOXOJIMMBIMH CJIYXEOHBIMH U MPOU3BOJACTBEHHBIMU IOMELIEHHUSIMH B
COOTBETCTBHM CO CTPYKTypoH OHOJIMOTEKM W HOpPMAaTUBaMM IO TeXHHKE
0e30MacHOCTH JKCIJlyaTallhd KOMIIbIOTEPOB (OTCYTCTBHE BBICOKOH BJIAXHOCTH,
3anblLIEHHOCTH [IOMELLEeHUsl,  KOPPO3HMOHHO-aKTHBHbIX puMecen WM
3JIEKTPOINPOBOISILLECH MBIJIH) U B COOTBETCTBUU € noJoxeHusaMH CanlluH;

* TEJIEKOMMYHMKAIIMOHHOW U KOMHPOBAJIbHO-MHOXHTEIBHOW TEXHHUKOH H
HEOOXOMMBIMHU MPOrPaMMHBIMH NMPOYKTaMU;

* PEeMOHTOM U CEpPBUCHBIM OOCIy)XMBAHHEM TEXHHUKU W 00OpYdOBaHHSI
OUOJIHOTEKH;

* OMOJIMOTEYHON TEXHUKONH U KaHLEISIPCKUMHU IPHHAIIEHKHOCTIMMU.




4.4. Komrexx co3zaeT YCJOBMA JJs COXPAaHHOCTH  anmnaparypbl,
00OpYyNOBaHHs U UMYLLECTBa OUOIHOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh M KauyeCTBO KOMIIJIEKTOBaHHs
OCHOBHOrO (oHaa OMOIMOTEKM, KOMIUIEKTOBaHHe Yy4yebHOro GonHga B
COOTBETCTBHHU C (peepaibHBIMU MepeyHs MU Y4eOHUKOB U yueOHO-METOANYECKHX
U3aHUH HeceT 3aBeayOLHi OMOIHOTEKON.

4.6. OTBETCTBEHHOCTb 32 CO3JaHME€ HEOOXOAMMbBIX YCJIOBHH IS
JEeATENbHOCTH OMOIHOTEKH HEeCeT AUPEKTOp KoJLIeIKa.

4.7. PexxuM paGoThl OUOIMOTEKH ONpeessieTcs 3aBelyloluM O1UOIMOTEKOH
B COOTBETCTBHH C NPAaBHJIaMH BHYTPEHHEIO pacropsiika KoJjeaxKa.

5. ¥Ynpasaenue. ltar

5.1. VYnpapienne OuOIHOTEKOH OCYLIECTBISIETCST B COOTBETCTBUM C
3aKoHoaaTeabcTBOM Poccuiickoit Menepanuu.

5.2. 3aBeayrolguid OUOJHOTEKOM MOMUYMHSETCsS JUPEKTOPY KOJIJIeIKa.
PykoBoaCTBOM 3aBelyloUlero Mo HamnpaBiIeHUsIM JeATeJbHOCTH OHOIHOTEKH
SIBJISIIOTCSL:

Mo y4yeOHO-MeToAuYecKOH paboTe OUOIMOTEKH - 3aMECTUTE/IbL AUPEKTOPA M0
yueOHol padore;

MO BEIEHUK BOCIHTATEJbHOH paborsl OubIMOTEKH, MNpOYhUIAKTHKE
IKCTpEMHU3MA cpellr 00yUaloLIUXCsl - 3aMECTUTENb JIMPEKTOPA 110 BOCIIMTATENLHOM
pabore;

Mo XO3MCTBEHHOW pabore OHUOMHMOTEKH, MAaTEpPHUAIBHO-TEXHHYECKOMY
obecrneyeH!I0 esaTeNbHOCTH OMOIMOTEKH - 3aMeCcTUTeNb AupekTopa no AXUY.

PykoBoautend 1o HampaBieHHsSM JesTeIbHOCTH OUOJIMOTEKHM HeCyT
OTBETCTBEHHOCTh B MpeJesiax CBOeH KOMMETEHUWH 3a pe3yJbTaTbl AesITENbHOCTH
OMONUOTEKH.

5.3. HenocpeacTBeHHoe  pYyKOBOJACTBO  OUOJIMOTEKOH  OCYILECTBISIET
3aBelylOUIUMi OMOJIMOTEKON, KOTOpbIA HECeT OTBETCTBEHHOCTL B Mpelesax CBOeH
KOMIIETEHIIMU Tepea OOLECTBOM M JUPEKTOPOM KoJlIeKa, 00y4alolUMUCS, HX
POAUTEIAMH (MHBIMH 3aKOHHBIMU TPEACTaBUTENSIMH) 33 OpraHu3alHio U
pe3yJIbTaTbl [AESITeJIbHOCTH OUOIMOTEKUM B COOTBETCTBUMU C (PYyHKUMOHAIbHBIMU
00S13aHHOCTSIMH, NPEAYCMOTPEHHBIMU  KBATU(PUKALHMOHHBIMH  TpeOOBaHHUSIMH,
TPYZAOBLIM JOTOBOPOM M YCTABOM KOJIJIEKA.

5.4. 3aBenytolnii OWUONMOTEKOW Ha3HA4aETCsl AUPEKTOPOM KOJUIEJKa,
MOJXET SBJSITbCS YJEHOM TeAarornyeckoro KOJUIEKTHBA U BXOAUTb B COCTaB
e1aroruueckoro coBera 0611eo00pa3oBaTeIbHOIO YUPEXAEHHUSI.

5.5. 3aBeaytownit 6ubIHOTEKOM pa3padaTbiBaeT U NpPenCTaBIseT JUPEKTOPY
KOJUIeIXKa Ha YTBEPXKIECHHE CIAeAYIOIIHe JOKYMEHTD:

* I0JI0KeHre 0 OubIMoTeKe, NpaBua NoJb30BAHUSI OUOITHOTEKOH;

* JIJaHOBO-OTYETHYIO JTOKYMEHTALHIO;

* TEXHOJIOFMUYECKYIO JOKYMEHTalIHIO.

5.5. B uensx obOecneyeHusi nuddepeHurpoBaniod paboTsl OMOJIHOTEKH
MOT'YT BBOJMTLCS JOJXKHOCTH: 3aBe1ylolHM OUOanoTeKon, OMOIMOTEKAPS.
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5.6. TpynoBble oOTHOUEHUS pabOTHUKOB OUOIHOTEKH pEryJIHpYIOTCS
TPYIOBBIM  JIOTOBOPOM, YCJIOBHS KOTOPOTrO HE JOJDKHBLI IPOTHBOPEYMTH
3aKoHoAaTenbcTBY Poccuiickoin denepanuu o Tpyne.

6. I[IpaBa u o06s13anHOCTH OHOJIHOTEKH

6.1. PaboTHHKM OMOIMOTEKH UMEIOT NPaBo:

* CaMOCTOSITEJILHO BbIOMpPaTb (OPMBI, CpeACTBA MU METOJbl OUOIMOTEHHO-
MH(GOpMaMOHHOrO  OOCHyKMBaHUS 00pa30BaTENBLHOIO MW BOCIIHUTATENBHOIO
MPOIIECCOB B COOTBETCTBMM C LENSIMH W 3aJadyaMM, yKa3aHHbIMM B YCTaBse
KOJIIeKa U MOJIOKEHUH 0 OUOIHOTEKE;

* MPOBOAMTH B YCTAHOBJIEHHOM MNOPsiiKe (haKyIbTaTUBHbIE 3aHATUS, YPOKH U
KpyXKu  OubnuoTeuHo-OMbnHorpadueckux 3HAHUMH W MHPOPMALMOHHOU
KYJBbTYPBbI;

*  pPEKOMEHIOBaTh HCTOYHMKH  KOMIUIEKTOBAHHUSI  MH(OPMALMOHHBIX
pecypcoB;

* U3bIMaThb W PEAIU30BbLIBATH JOKYMEHTHl M3 (DOHJOB B COOTBETCTBHH C
UHCTPYKIMEH Mo yuery OubimoTeuHoro Gpouaa;

* ONpeNeNsiTh B COOTBETCTBHHM C MMpaBHIaMM I10Jb30BaHUs OUOIUOTEKOH,
YTBEPXKAECHHBIMU JTUPEKTOPOM KOJIIEXka, U 10 COIVIAaCOBAHHUIO C POAUTEIBCKUM
KOMHUTETOM WM TMONEUUTEIbCKUM COBETOM BHUJBI W pa3Mepbl KOMITEHCALIUU
yiiep0a, HaHECEHHOTO TMOJIL30BaTENsIMU OMOIMOTEK U;

* UMETb €)XXErOJIHbIM OTMYCK B COOTBETCTBUH C JOKaTbHBIMU HOPMATHBHbIMHU
aKTaMH.

6.2. PaboTHukHU ODubNIHOTEK 00SI3aHbL:

» o0ecrneunThb MoJb30BaTeNSIM BO3MOXKHOCTE paboThl ¢ HHPOPMALIMOHHBIMU
pecypcamMu OUOIHOTEKH;

* MH(QOPMUPOBATH M0JL30BATENIEH O BUAAX NpeaoCTaBsieMblx OUOIMOTEKOH
yCIyT;

* 00€CIeYUTh HAYYHY1O OpraHu3aluio (OHIOB U KaTaJloroB,;

* (hopMUpoBaThL (GOHIBI B COOTBETCTBHH C YTBEPXKACHHBIMU (eepalbHbIMU
MEepevYHs MU Y4YeOHbIX HW3JaHUH, o0Opa3oBaTeNbHBIMU INpOTpaMMaMM KOJUIeKa,
MHTEpECaMH, TMOTPeOHOCTSAMM M 3alpocaMM  BCEX TMEepPevYUCIeHHLIX BbILIe
KaTErOpUH N0JIb30BaTeNeH;

* €XEMECSI4YHO MPOBOJAMTL CBepKy (poHaa OUOIMOTEKU, 3JIEKTPOHHBIX
JOKYMEHTOB U MHTEpPHET-CalTOB, JOCTYI K KOTOPhIM BO3MOXEH C KOMIILIOTEPOB,
YyCTaHOBJEHHBIX B Oubnuorexke ¢ @PeaepanbHbIM CIHUCKOM 3KCTPEMHCTCKHX
MaTepUuasoB;

. COBEPIUICHCTBOBATH nHdopManuoHHO-Oubnuorpaduieckoe u
OubaMoTEeYHOE 0OCITY)KHBaHUE MOTh30BaTENIeH;

* obecrneunBaTh COXPAHHOCTH MCITOIB30BaHUsI HOCUTENeH HH(OPMALIH, UX

CUCTeMaTH3alUIO, pa3MelIeHHe U XpaHEeHHE,;

* obecrneuynBaTh pexuM paboThl OUOIUOTEKH;

* OTUUTHIBATHCS B YCTAHOBJICHHOM MOPSJIKE Mepe]i AUPEKTOPOM KOJIEIDKA;

* [IOBBILIATH KBANU(UKALHIO.




7. [IpaBa 1 00s13aHHOCTH [10.1b30BaTE/ICH OHONIHOTEKH

7.1. TTons3oBaTeny OMOIMOTEKH HMEIOT NPaBO:

* noJiyyaTh MOJHYIO HHGboOpMaUuio O cocrtaBe OuOIMOTEeYHOro QoHAA,
MH(POPMALHOHHBIX pecypcax H IpeaocTaBisieMbix ONOIMOTEKON ycyrax;

* IOJIL30BATHCS CIIPABOYHO-OUOIHOrpaUUecKUM anmnapatoM OUOIHOTEKH;

* [0JIy4yaTh KOHCYJBTALMOHHYIO MOMOUIb B MOUCKE U BBIOOpE MCTOYHMKOB
uH(pOpMalKH;

* I0JIy4aTh BO BPEMEHHOE M0JIb30BaHHE HAa ADOHEMEHTE U B YU TAJILHOM 3aJle
eyaTHble U3/1aHUsl U ApYTrHe HCTOYHUKHU UH(POpMaLKH;

* [pOJIJIeBaTh CPOK MOJIb30BAHUS JOKYMEHTaMM;

* [ojJyyaTb TeMmaThuyeckue, (akrtorpapuyecKkue, yTOYHSIOLIHE H
oubrorpaduyeckue crpaBky Ha ocHOBe (poHAA OUOIUOTEKH;

* y4aCTBOBATh B MEPOTPUSITUSIX, IPOBOJMMBIX OUOJIUOTEKOH;

« oOpalmatbcs s pa3pelleHuss KOHMGJIUKTHOM CUTyaluUMHd K JIHPEKTOpY
KOJLIIe KA.

7.2. l[lonb3oBaTeny OMOIMOTEKH 00SI3aHbI:

* co0ro1aTh NpaBuJIa NoJb30BaHMs OUOIHOTEKOH;

* OepekHO OTHOCHTHCS K TPOU3BEJIEHHUSIM IeyaTd (He BBIPLIBATH, HE
3aru0aTh CTpPaHUI], He JefaTb B KHUIaX [10J4YE€pKUBAHUS, MOMETKH), HHBLIM
JIOKYMEHTaM Ha pa3/iM4HbIX HOCUTESIX, 000PY/10BAHUIO, HHBEHTAPIO,

* MOJUIEPXKUBATH MOPSIIOK PACCTAHOBKH JTOKYMEHTOB B OTKDPBITOM AOCTYIIE
OUOIMOTEKH, PACTIOIOKEHHUSI KAPTOYEK B KaTajsorax U KapToTeKax;

* [0JIb30BAaThCS UEHHLIMH U CHPABOYHLIMHA JOKYMEHTAMH TOJILKO B
oMeleHUH OUMOIHOTEKH;

* yOeqUThCs MpU MONYYEHUU JOKYMEHTOB B OTCYTCTBUM Ne(EKTOB, a NpH
oOHapy>XeHHH HX MNpodHbopMHpoBaTh 00 3ToM paboTHHKa OHOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApy)XE€HHble Ne(eKTbl B CIaBaeMbIX JOKYMEHTaX HECeT
NMOCJAEeAHHUN 0Jb30BaTEb;

* BO3BpalllaTh JOKYMEHTbI B OMOJIHOTEKY B YCTAHOBIEHHBIE CPOKH;

* 3aMEHATh JOKYMEHTbl OMOJMOTEKH B Clydyae MX YTpaThbl WM MOPUYH UM
paBHOLIEHHBIMH, MO0 KOMIIEHCHpPOBaTh yllepO B pa3Mepe, yCTaHOBJIEHHOM
[paBUJIaMH NOJIb30BaHUsl OHOIHMOTEKOH;

* MOJIHOCTBIO pPacCUMTAThCs ¢ OMOIMOTEKON MO HCTeYeHUH Cpoka 0O0yYeHHs
WK paboThbl B KOJUIEIXKE.

7.3. Ilopsinok nonb30BaHust OUOIHOTEKOM:

* 3anuch B OUONMOTEeKy OOyHalOLIMXCS MNPOU3BOJMTCS MO CHHCOYHOMY
COCTaBy TIpYIibl, T[eAarori4eckuX W WHbLIX pabOTHHUKOB KoJjleka - B
UHIUBUAYaAJLHOM TMOpPSIAKE, poauTelel (MHBIX 3aKOHHbIX [pEACTaBUTeNei)
oOyyarolKXcs - N0 NacrnopTy;

* [lepeperucTpaunus noibs3opareneit OHOIMOTEKH NPOU3BOIUTCS €XKErOHO;

* JOKYMEHTOM, MOATBEPKAAIOUIUM TMpaBo [OJb30BaHUsl OHOIMOTEKOH,
SIBJISIETCS UMTATENbCKUH OpMyIIsip;

* YUTATEJbCKUH QopMyssip QuUKcUpyeT JaaTy BblAAYM  I10J1L30BATENIO
JOKYMEHTOB U3 (poHAa OHOIMOTEKH W UX BO3BpallleHHsl B OUOIHOTEKY.

7.4. ITopsinok nosap30BaHus aDOHEMEHTOM:




* [IOJIb30BATEN MMEIOT NPaBo MONYYHUTh HA 1OM U3 MHOIMOTOMHBIX U3JaHHH
He OoJiee IBYX JOKYMEHTOB OJHOBPEMEHHO;

7.4.1. MakcuMaiibHble CPOKH 10JIB30BAHUS JOKYMEHTAMMU:

* yueOHHKH. V4eOHble 10coOus - yueOHbIi rox;,

* HAy4HO-TOMyJsipHas, MO3HaBaTesibHas, XYIOXKECTBEHHas JuTeparypa -
14 nueit;

* [IEPUOAHYECKHE U3JaHUsl, U31aHUS NTOBBILLEHHOIO crpoca - 7 1HeH;

* NI0JIb30BaTeIM MOTYT NPOJIUTh CPOK TMOJL30BaHMsl JOKYMEHTAMHU, €CJIU Ha
HUX OTCYTCTBYET CMPOC CO CTOPOHBI APYTHX MOJb30BaTENEN.

7.5. Ilopsiaok nonb30BaHUS YUTAIBHBIM 3aJI0M:

* IOKYMEHTBI, NpeIHa3Ha4eHHble JUisi paboThl B YHTAILHOM 3alle, Ha IOM He
BbIAAIOTCS;

* S3HUMKJIONEIHH, CIPABOYHUKH, pelIKHe, LIEHHbIE TOKYMEHTbl H HMEIOLLIUECs
B €IMHCTBEHHOM 3K3EMIUISIPE BbIIAIOTCS TOJILKO JUIsl pabOThI B YUTAJILHOM 3aJI€;

[lopsinok paboTkl ¢ KOMIBLIOTEPOM, pPacrnojoKeHHbIM B OUOIHOTEKE:

* paboTra C KOMIBIOTEPOM YUYAaCTHUKOB 0O0pa3z0BaTelpHOrO Mpouecca
NPOU3BOAUTCS MO TIpaduKy, YTBEpPXIAEHHOMY JIHMPEKTOPOM KOJUIe[Ka U B
PUCYTCTBUH COTPYAHHKA OUOIHOTEKHY;

* paspeluaetcsi paborta 3a OJHHM IEPCOHAILHBIM KOMIBIOTEPOM He Ooliee
JBYX 4€JIOBEK OJIHOBPEMEHHO;

° 10 BCEM BOMpocaM noucka HH(popmauuu B KMHTepHeTe MOJaL30BaTENb
N0JDKeH 00palaTbes K paboTHUKY OUOIMOTEKH;

* 3anpeiacTcest:

— CaMOCTOSITEIBHO BKIIOYATh U BbIKII04aTh 1K, npousBoauTs ux nepesarpysky,
MOAKNIOYATh rnepudepuiiHoe 06opy10BaHHE;

— CaMOCTOSITEJIbHO [IPOHU3BOAUTH YCTaHOBKY JIOTIOJIHUTENBHOIO U
NepeHacTPORKY YCTAHOBJIEHHOIO NPOrPaMMHOro obecrneyeHus;

— Hncnonb3oBaTh  VlHTepHeT-pecypcbl B KOMMEpYECKHX, MMPOTHBO3AaKOHHbIX,
pa3BJIEKATEJIBHBIX M HEATUUYECKUX LIEJISX;

— OCYWICCTBJIATL JOCTYN K calTaMm MNOpHOrpaMueckoro xapakTepa, a TakKe
cauTaMm,  COIEpP)KAlUMM  HMH(pOPMAallMOHHBIE  MaTepHaibl, MPU3HAHHLIE
CYHNE€OHBIMH  PELUEHHSIMM  SKCTPEMUCTCKMMH W 3alpelleHHLIMH K
pacnpocTpaHEHUIO Ha TeppuTopuu PO;

— OCYLUECTBJATL [JOCTYNl K IUIaTHBIM pecypcaM KHTepHeT, [101b30BaThCs
MHTepHeT - MarazuHamu;

— HCIOJB30BaTh KOMIMLIOTEPBl U ApYyrue TeXHWYECKHe CpeacTBa s Leel, He
OTHOCSIIIMXCS K Mpoueccy oOyueHHsl Ul NpodecCUOHAIBHON esITeIbHOCTH.

« paboTa C KOMIBIOTEPOM MPOU3BOAUTCS COIJIACHO YTBEPXKACHHLIM
CAHUTAPHO-THTHEHHYECKUM TPEeOOBAHUSIM.
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